OBJECTIVES
· Read Files from an excel spread sheet and scrub the data against a set of rules for the purpose of sorting Files into defined categories and groups according to parameters that may be changed by the user.

· Generate user defined Lists from the sorted Files according to criteria that may be changed by the user.

· Keep track of events and generate a statistical data based for comparison of events within the processing of data as well as for comparison of results amongst processing events.

RULES
1. Read Files from the Current List and compare them to the Rejected File Archive based upon matching of data in columns A, F, K, N, P, U & V. If a match is found at P and at least two (2) other columns, label File as a Rejected File, then:

a. generate Automated Comment that file is rejected as: Previously Rejected;

b. state number of times file had been previously rejected;

c. display dates of previous rejections and reason or reasons for previous rejections;

d. note current date and increase count of rejections by one;

e. label file as Category I rejected file for statistical tracking.

2. If File is NOT rejected, read column V. If any state other than Illinois, label file as a Rejected File, then;

a. generate Automated Comment that file is rejected as: Out of State;

b. note date and reason for rejection;

c. place copy of file into Rejected File Archive;

d. place file into folder: CURRENT REJECTED FILES

3. If File is NOT rejected, read column X. If any other county than: Cook, DuPage, Kane, Will and any other counties input by user option “other 1, 2, 3, etc… (up to 5 – not-case sensitive and, “DuPage” may also be, “Du Page”), file is a Rejected File, then:

a. generate Automated Comment that file is rejected as: Out of County;

b. note date and reason for rejection;

c. place copy of file into Rejected File Archive;

d. place file into folder: CURRENT REJECTED FILES 

4. If file is NOT rejected, read column G and compare to current date. If value is more than 1,460 days from current date, File is a Rejected file, then:
a. generate Automated Comment that the file is rejected as: out of statute;

b. note date and reason for rejection;

c. place copy of File into Rejected File Archive;

d. place file into folder: CURRENT REJECTED FILES 

5. If file is NOT rejected, compare column D to user defined dollar amounts for high and low. If value at D is below user defined limit, then:

a. look at column E and compare to D. If value of data at E is greater than user defined percentage of D, and the total of D+E is above user LOW LIMIT, file is NOT rejected, proceed to HIGH LIMIT.
b. if D+E compared as above remain BELOW user defined LOW LIMIT, the File is a Rejected File, then:

i. generate Automated Comment that the file is rejected as: outside financial requirements – too small;

ii. note date and reason for rejection;

iii. place copy of File into Rejected File Archive;

iv. place file into folder: CURRENT REJECTED FILES  
c. HIGH LIMIT – add value at E to D and compared to user defined HIGH LIMIT. If value is less than HIGH LIMIT, file is NOT rejected. If value is greater than user defined HIGH LIMIT, then;

i. determine amount of excess beyond HIGH LIMIT by the following: Excess = (E+D) – HIGH LIMIT; 
ii. If Excess is equal to or less than E-D, file is NOT rejected.

d.  If file is rejected for HIGH LIMIT, then;

i. generate Automated Comment that the file is rejected as: outside financial requirements – too large;

ii. note date and reason for rejection;

iii. place copy of File into Rejected File Archive;

iv. place file into folder: CURRENT REJECTED FILES  
6. Sort all files NOT rejected by  column K and then by Column X, and delete columns B, C, F, G, H, I, J, L, M, S, & Y and then,

a. total all financial data for each column K group by name and generate table;

b. total all financial data for each column X group by name and generate table;

c. generate global table for sorted data.

7. Generate an Excel spread sheet from sorted data using column headings as originally appearing in the Current List and place into folder: ACCEPTED FILES  
